	Terms and Conditions 
· Number of guests - The maximum number of guests in the main hall shall not exceed 100pax, the maximum number of guests in St.Gosberts room shall not exceed 22pax. 
· Opening / closing - The hall will be opened by a member of our team on the day to the person named on the Hire and you will be met after the event for a check and lock up. 
· Deposit / Payment – A £50 refundable deposit will be requested on return of a completed application form. This will be held and returned after the conclusion of the event when the hall has been checked and is in good order. Full payment will be taken before the start of the hire period, failure to make full payment, when requested will result in the hire period being cancelled immediately. 
· Cleanliness - It is the responsibility of the hirer to leave the hall in the condition they found it. The hirer is to clean and remove all their rubbish from the hall. No rubbish must be left on Hall premises or in the Car Park. All tables used, should be wiped clean and placed back in the storeroom at the rear of the hall. No more than ten chairs to be stacked on the chair trolleys at any one time. All floors to be swept. Toilets must be checked and left in a clean condition. Failure to abide to these may lead to further charges being levied. 
· Hire Period limitations - Ensure that any external parties are aware of the hire period and that they will not be able to enter before, or leave after, the booked hire period. Guests are expected to vacate the premises within fifteen minutes (15minutes) of the end of the hire period. After midnight, (unless the event is New Year’s Eve) only those helping to clear up the Public Hall should be on the premises. 
· Keys - If you are holding ongoing sessions, you may be provided a key to enter the building, any such Keys are to be returned to the hall upon cessation of contract
· Heating Controls - Hirers will be instructed how to operate the heating within the Main Hall (if heating is not operated as instructed it will not work).
· Fire Regulations - All hirers of the hall must explain to guests about the Fire Regulations that exist at the hall, point out the Fire Exits and what to do in the event of a Fire Alarm sounding. In the event of a fire raise the alarm by pressing one of the red break glass call points, evacuate the Hall to the assembly point at the front of the building, call the fire brigade. Do not return to the building, do not stop to collect any personnel belonging and make sure all guests are accounted for. 
· No Smoking Policy – There is a strict No Smoking policy in all areas of the building.
· Car Parking - The Public Hall has a limited amount of parking space to the front and side of the hall. There are plenty of side streets to park in but please give due consideration to residents. The public hall accepts no responsibility for any damage to vehicles on or off the property.
· Leaving the hall - Please ensure your guests leave quietly at the close of your event. We are in a residential area with close neighbours.
· Insurance – The public hall has a comprehensive insurance coverage; this does not extend to bodily injury to any person taking part in contact sports of any kind. If using a bouncy castle, please ensure the ‘use of inflatables’ section below has been read and completed. 
· CCTV – The hall has full coverage by a comprehensive CCTV system. 
· Decorations – Decorations are allowed but be mindful of damaging the walls and fittings. Please do not use drawing pins or Sellotape on the walls or other surfaces. Blue Tac is allowed, do not fix decorations near light fittings or heaters. Any damage will be reclaimable from the Hirer.
· Incident Book - Please enter any incidents into the incident book, located in the kitchen 
· The Management Committee welcome comments or observations that you may have about your hire of the Public Hall. 
· Hire Charges - Our hire rate is £15.00 per hour unless otherwise agreed in writing. Any breaches of these terms and conditions can lead to additional charges being levied.
· Licensed bars – It is the hirers responsibility to ensure all applicable licenses are in place prior to the start of an event.  
· Food Safety – It is the hirer's responsibility to ensure any food prepared on or off site and brought into the hall has been created in line with the most current food hygiene regulations.  

Contact Details:
Email: Gosbertonpublichall@gmail.com
Phone: 07828 245588 
Address: 55 High Street Gosberton Spalding Lincs PE11 4NJ 



V5.2
Terms and Conditions for Use of Inflatables – Gosberton Public Hall

· All inflatable equipment must be hired and installed in accordance with relevant safety regulations.
· Any company providing an inflatable for hire must provide a valid public liability insurance prior to the event.
· The Responsible person for the inflatable must hold public liability insurance. The responsible person is assumed to be the inflatable owner. If the inflatable owner does not stay on site, then the responsible person role moves to the hall hirer, they in turn must provide a valid copy of public liability insurance, this can sometimes be found through home insurance, or a single day policy should be purchased. A copy of such insurance must be presented prior to the event.
· Inflatables will not be permitted without proof of insurance.
· Safety mats must be provided, and equipment must be securely positioned during use.
· Only electric pumps with a current PAT test certificate may be used; pumps must not exceed 2KW on a single phase.
· Equipment must have appropriate guarding to prevent falls.
· The total height of the equipment must not exceed 1.8 metres from floor level and must be clear of ceiling and roof lights by this distance.
· All wall-mounted heaters near the equipment must be isolated, and inflatables must not be placed within 1.2 metres of any heater.
· Equipment must be at least 2.4 metres from windows and must not obstruct any exit.
· The Trustees accept no responsibility for the use, installation, or any injuries related to the equipment.
· Any damage to hall premises during installation, use, or removal of equipment will result in a charge to the booking party.
· The hirer is responsible for ensuring all third parties comply with these terms and conditions.
